


S.Devadharshni 

Mobile.no:6379522203 

Email id: dharsusrinivas444@gmail.com 

CRR NO:B84115 

 

Career objective: 

 

Looking for an opportunity to secure the position of a teacher where I can employ all my skills 

for the benefit of the school.   

     I’m confident in instructional delivery including Individualized Educational Programming (IEP) 

and classroom management with good communication skills. 

     If given a chance to work in your esteemed institution, I will deliver my best with sincerity and 

loyalty. 

 

● Ability to handle children of different age groups. 

● Excellent command over comprehension.  

● To attain a focused researchable view on the needs of special children and thereby to 

refine myself to be an eminent special educator. 

 

Qualification: 

 

● BRSc, Holy Cross College, Trichy. 2019-2022 --65% 
 

● D.Ed. (ID), Ramakrishna Mission Vivekananda Educational and Research Institute, 
Coimbatore, 2017-2019 --82% 
 

● HSC, JAYARANI Matric Higher Secondary. School, Salem.  2017--60% 
 

● SSLC, JAYARANI Matric Higher Secondary. School, Salem. 2015--89% 
 
Practical experience: 
 

● WVS Special School-- Internship on 2018 
 

● Adharsh Thai special school ,Salem -- internship on 2021 
 

● Intact special school, Trichy--CBR and vocational training 2022 
 

● Part time job in skv special education center--past 3 months as special educator 
 

 

Hobbies: 

● Gardening,  

● Interior Decoration  

● Art & Craft. 

 

 



Personal strengths: 

 

● Adaptable and flexible 

● Team work 

  

Language known: 

 

● Speak: English, Tamil, Hindi and Kannada  

● Read: English and Tamil 

 

PERSONAL PROFILE: - 

 

FATHER NAME   :  SRINIVASAN.A 

MOTHER NAME   :  SARASWATHI.S 

D.O. B     : 08-03-2000. 

BLOOD GROUP   : ‘O’ +VE 

 

If given a chance to work in your esteemed institution, I will deliver my best with sincerity and 

loyalty. 

 

 

Thanking you 

                                           

DATE  :                               Yours Sincerely 

PLACE: SALEM         

 

 

 

                         (S. DEVADHARSHNI)  











 

Ms. S Devadharshini  

The Sports School, Bengaluru   

  

Subject: Offer of Employment  

   

Dear Ms. S Devadharshini,  

  

Congratulations! Further to your application for employment with us, and the subsequent selection process, 

we are delighted to offer you the role of a Special Educator with the Jain Group of Institutions.  

Your location of reporting is The Sports School, Bengaluru and your scheduled date of joining will be 

14/08/2023. Your Total CTC will be Rs. 3,81,600 p.a. The same has been detailed in the Compensation 

Details sheet. For the purpose of clarification, your compensation details and related figures are dependent 

on your designation.  

  

You will be on probation for a period of one year from the date of joining our institution and may be 

confirmed as a permanent employee upon successful completion of your probation, if deemed suitable by 

the management.  

Please confirm your acceptance of this offer by signing and returning a copy of the same.   

We look forward to working with you at the Jain Group of Institutions.  

  

Yours Sincerely,  

 

Mr. Rajiv B V                                                                                                       Signature of the Employee 

Head of Projects and Human Resources  

Arka Educational and Cultural Trust                             

 

  

  

 

  

Head Office & Communication 

Address: # 91/2, Dr. A.N. Krishna Rao 

Road, V.V Puram,Bangalore-560 004.  
Karnataka.  

         

  
   

 

  



  

Head Office & Communication Address: # 91/2, Dr. 
A.N. Krishna Rao Road, V.V Puram,Bangalore-560 004. 
Karnataka. 

                       

              ARKA Educational and Cultural Trust 

                                                                                                                     Date: 14/08/2023 

To, 

Ms. S Devadharshini 

The Sports School, Bengaluru        

                                             

                                                                Subject: Offer of Appointment 

Dear Ms. S Devadharshini, 

                                 

We are delighted to inform you that you have been appointed as a Special Educator  at The Sports School, 
Bengaluru 

To validate your acceptance of the offer letter with regards to employment with Jain Group of Institutions, 
you are hereby requested to acknowledge a copy of the appointment letter.  

You are required to provide copies of all mandatory documents required by JGI Schools managed by 
Arka Educational and Cultural Trust, before joining and during the course of your employment as per the 
timelines specified/ communicated by the institution from time to time. The appointment letter is 
dependent on timely submission of required documents. Non furnishing of mandatory documents within 
the specified time shall result in termination of employment. 

You are requested to carefully read and understand these Terms of Employment & Terms of Engagement 
as part of accepting this offer. As further detailed in the Terms of Employment & Terms of Engagement, 

your employment with Arka Educational and Cultural Trust is subject to satisfactory completion of 
background verification or reference check which may occur at any time prior to or after your effective 
start date. 

TERMS OF EMPLOYMENT: - The terms and conditions for the appointment are as follows- 

1. POSITION:  

You will be employed on a full-time basis for the position of Special Educator . 

Your initial posting will be with The Sports School, Bengaluru managed by Arka Educational and Cultural 
Trust. However, during the course of employment with our organization, you will be liable to be 
transferred at any institution of the Jain group of Institutions, throughout India at any time, and for any 
period, if required by the management and posted to another branch or to a sister concern whether in 
existence or which may come into existence hereafter. 

            

  
Signature……………………………… 
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When required to work in any sister concern during your normal working hours, no additional payment 
will be made for such work. It will be your responsibility to make your travel arrangements, also the 

management can shift the place/places of working anywhere in India and in that event, you will have to 
make compliance for working at the new place of work. 
Transfer to a desired location can’t be claimed as a matter of right. While effecting transfers, the 
organizational interest shall be given uppermost consideration and the problems and constraints of 
employee shall remain subservient. Transfers and postings are the rights of Arka Educational and Cultural 
Trust which it would endeavour to exercise in the best interest of the students, with due regard to the 
principles of equity and transparency.  

2. DATE OF COMMENCEMENT: 

You will be required to report for duty on 14-Aug-2023. 

3. SALARY & ALLOWANCES: 

Based on the discussions with you, we are pleased to extend you a total CTC of Rs  3,81,600/- p.a. and 
will be structured as per the attached ANNEXURE I- Compensation Details. This will continue to be 
applicable until further communication on the same. 

4. RESIDENTIAL ADDRESS:  

Your address as mentioned in the Employment Forms will be deemed to be correct for the purpose of 
sending any communication to you. In case of any change in your address you will inform the 
management about the same in writing. 

5. MEDICAL FITNESS:  

As and when required, you will have to report for any medical examination to a qualified doctor as 
recommended by the Jain Group of Institutions. 
If the appointee is a woman, she should certify that she is not in the family way at the time of 
acknowledging the appointment letter. 

6. FULL TIME EMPLOYMENT:  

This is a full-time employment, and therefore you shall devote full time to the work of the institution and 
will not undertake any direct/indirect business or work, honorary or with remuneration, except with prior 
written permission of the management, in each case. 

                                                                                                                         

Signature……………………………… 
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7. PROBATIONARY PERIOD:  

In the first instance you will be on probation for a period of 1 year from the date of your joining. The 
probation period may either be extended at the discretion of the management or may be dispensed with 
either earlier or on completion or thereafter till confirmation. During this time, your performance will be 
monitored, assessed, and evaluated for suitability to this role and your continued employment. Unless 
confirmed in writing, you will be deemed as probationer after the expiry of the initial or extended period 
of probation. The Management will intimate you in writing within two weeks from the end of such 
probationary period, provided that the extended period of probation shall not exceed eighteen months in 
the aggregate in any case. 

8. TERMINATION:  

Your appointment can be terminated by the management, during probation, without any reason, by giving 
you not less than one month’s prior notice in writing. An employee may be terminated by the management 
after confirmation by giving one month notice or one month’s pay in lieu thereof. Management reserves 
the right to terminate your employment summarily without any notice period during probation or after 

confirmation, if it has reasonable ground to believe you are guilty of misconduct or negligence or have 
committed any fundamental breach of contract or caused any loss to the Organization.  

On the termination of your employment for whatever reason, you will return to the institution all property 
and documents in your possession or under your control relating to your employment. The management 
further has the right to invoke other legal requirements as it deems fit to protect its legitimate interests. 
In case, any information furnished by you in connection with your employment is found to be incorrect 
at any stage or correct information is found to have been supressed, your services are liable for termination 
without any notice.  

9. DUTIES AND RESPONSIBILITIES:  

As regards to your duties and responsibilities, you will be required to follow the school’s standing order 
which will be provided to you. 

You will strictly work only for this institution and will not take up any part time job anywhere, either 
during the school hours or after, failing which, you will be held guilty for misconduct and breach of trust, 
resulting in dismissal from service. 

Under the order of this appointment, you shall conduct activities and carry out all responsibilities as 
assigned by the JGI Schools in accordance with sound teaching practices and ethics in a manner, which 
reflects favourably upon the Trust and its constituents and goodwill associated herewith. 

On joining and during the course of employment, you may undergo a training program in our organization 
to acquire the knowledge to enable you to successfully perform the expectations of the position for which 
you are being considered for employment. 

Signature……………………………… 
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Your employment with Arka Educational and Cultural Trust are contingent upon you successfully 
completing the training program as per the satisfaction of the organization failing which Arka Educational 
and Cultural Trust may at its sole discretion can terminate or suspend your employment immediately. 
In the event a government body / authority exercising its jurisdiction and statutory power/ authority seeks 
any information pertaining to any aspect of your employment, the organization shall provide such 
information to the government body /authority without any notification to you and your details will be 
disclosed to these authorities.                             

  

10. LEAVE: You will be entitled to 12 days of casual leave in a calendar year. For further details 
you can refer the employee handbook 

11. RETIREMENT AGE: You will retire from the services of the trust on the day you attain the 
age of 58 years or a day prior to that in case the birth date does not fall on a working day. The official 
record of your date of birth with the trust shall be considered for the purpose of calculation of your age. 
After attaining the age of 58 years, an employee falls under the category of consultant, and hence will not 
be entitled to any employee benefits. 

12. SAFETY AT WORK: The Management expects the highest standards from its employees 
with regards to the handling of confidential information, data protection as well as maintaining good 
health and safety at work. The Management is committed to safeguarding and promoting the welfare of 
children and Staff and expects all staff to share this commitment. 

13. DEDUCTIONS: The Management reserves the right to deduct from your monthly salary, 
repayments of any loan or other sums owed to the Trust by you. 

14. NON-COMPLIANCE OF KYC: In case of Non-Compliance to submission of updated KYC 
documents, processing of Statutory compliances, like PF shall be delayed. 

Signature……………………………… 
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ANNEXURE- 1 

COMPENSATION DETAILS 

Your annual total earning potential includes: 

Net salary or take-home salary 

Net salary or take-home salary is obtained after deducting income tax at source (TDS) and other 
deductions as per the Government Compliance policy. 
Net Salary = Basic Salary + HRA + Allowances - Income Tax - Employee's Provident Fund - 

Professional Tax-ESIC Deduction and any other Subjective Deduction 

Provident Fund: The employer will be contribute 12% of your Basic salary + all allowances except HRA 
towards Provident Fund. Similar amount of deduction will be made from your salary. The maximum 
deduction will be Rs. 1800/-. 
PF Deduction will be made as per the amendments by the Government from time to time. It is directly 
deposited in the employee’s PF account. You can check your balance online. 
During the period of probation, the employee is not entitled to any employee benefits and shall be termed 
as a probationary, until the period of probation is over. All the employee benefits will be provided when 
the employee is confirmed. 
The management reserves the right to restructure the components of your compensation as it may deem 
appropriate without any prior information. All tax liabilities arising out of such a change or due to any 

change in tax enactment shall be borne by you. 

 

Mr. Rajiv B V 

Head of Projects and Human Resources 

Arka Educational and Cultural Trust                            

Signature………………………. 
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Compensation Details 

 

Breakup of Total Compensation Package 

Name: Ms. Devadharshini S  

Name of the School: The Sports School 

Location: Bengaluru 

Designation: Special Educator 

Description Per Month Per Annum 

Basic + DA 18000 216000 

HRA 4500 54000 

Conveyance Allowance 1200 14400 

CCA 600 7200 

Medical Allowance 1800 21600 

Other Allowance 3900 46800 

Total Gross Salary 30000 360000 

Employer PF 1800 21600 

Employer ESI 0 0 

Total Cost to Company 31800 381600 

 

 Kindly note that all statutory deductions are subjected to changes as per government prevailing rates. 

      Accepted by:                                                                          Signature of Authorized Signatory: 

      

 Date:  

 

 

 

 

 

 

 

 



  

Head Office & Communication Address: # 91/2, Dr. 
A.N. Krishna Rao Road, V.V Puram,Bangalore-560 004. 
Karnataka. 

                       

              ARKA Educational and Cultural Trust 

JOINING REPORT 

Date: 14/08/2023 

To, 

The Sports School, Bengaluru 

Dear Sir/Madam, 

I, S Devadharshini, feel highly privileged to join The Sports School, Bengaluru on 14/08/2023 as Special 
Educator . 

I also declare that I will abide by the rules and regulations of the organization and participate in all the 
programs without fail. 

I hereby further declare that I shall fulfill all the norms as per the terms of engagement issued to me along 
with the Appointment Letter, a copy of which is attached along with this, duly Signed by me. 

Name and Signature of the Employee: __________________________ 

Date: __________________________ 

      

                       

Signature of Authorized Signatory: _______________________________ 

 

 

 

 

 

 

 

  














